



The ministry of the economy   
Pursuant to Article 178, paragraph 3 of the Public Procurement Act (Official Gazette 90/2011), the Minister of the Economy hereby issues the   
Ordinance 
ON training in the field of public procurement   
PART 1 
General provisions   
Subject-matter of the Ordinance   
Article 1
This Ordinance lays down the manner of preparation and implementation of training in the field of public procurement, and the conditions for issuing and renewing the certificates in the field of public procurement.
Training in the field of public procurement 
Article 2

(1) The aim of training in the field of public procurement is the acquisition of knowledge, skills and abilities of various stakeholders included in the public procurement system, for the purpose of efficient implementation of public procurement at all levels.

(2) With the aim of quality preparation and implementation of public procurement procedures, the contracting authorities shall ensure that at least one authorised representative of the contracting authority in the particular procedure holds a valid certificate in the field of public procurement (hereinafter: the certificate) confirming that he or she possesses the knowledge and skills in the field of public procurement.

(3) The certificate shall be issued and renewed based on acquiring and improving the knowledge, skills and abilities through training programmes and regular professional development as specified in this Ordinance.

(4) The central state administration body responsible for the public procurement system (hereinafter: central body for public procurement) shall be competent for the preparation and implementation of training in the field of public procurement through the programmes specified in this Ordinance. 
(5) In accordance with the provisions of this Ordinance, the central body for public procurement may authorise other legal or natural persons to prepare and implement certain training programmes in the field of public procurement or parts of such programmes. 
PART 2
CERTIFICATES
Issuing and renewing of certificates   
Article 3

(1) The certificates shall be issued based on the completed specialist training programme in the field of public procurement laid down in this Ordinance.

(2) The certificates shall be renewed based on regular professional development in accordance with the provisions of this Ordinance.  

Issuing of certificates 

Article 4
The certificate shall be issued for a period of three years, where the start date of validity of the certificate runs from the date of having successfully completed the written examination as part of the specialist training programme in the field of public procurement.

Renewal of certificates  
Article 5
(1) The certificate shall be renewed for a period of three years, where the start date of validity of the renewed certificate is determined by the end date of the valid certificate, provided that:

1. the application for the renewal of the certificate was submitted before the expiry of the valid certificate within the time limit set in Article 7, paragraph 2 of this Ordinance, and  
2. all the requirements referred to in Article 22 of this Ordinance are fulfilled.

(2) If a person fails to submit a completed application for the renewal of the certificate within the time limit set in Article 7, paragraph 2 of this Ordinance, such person shall lose the right to the renewal of the certificate and the right to hold the certificate, and shall be under obligation to fulfil the requirements for the issuing of the certificate.

Time limit for the issuing and renewing of certificates   
Article 6
(1) The certificate shall be issued by the central body for public procurement within a period of 45 days after having successfully completed the written examination.

(2) The certificate shall be renewed by the central body for public procurement within a period of 45 days from the date of receipt of a completed application for the renewal of the certificate.


Application for the renewal of the certificate   
Article 7

(1) The application for the renewal of the certificate shall be submitted to the central body for public procurement by e-mail to the address indicated on the Public Procurement Portal, by mail or by fax.

(2) The application for the renewal of the certificate shall be submitted to the central body for public procurement no earlier than six months before the expiry of the valid certificate, and no later than by the date of expiry of the valid certificate.

(3) The application for the renewal of the certificate shall contain the following:

1. first name and last name, personal identification number and date of birth of the applicant;

2. place of work of the applicant;

3. class and registration number of the valid certificate;

4. the information about professional development programmes taken during the term of the valid certificate (name of the responsible authority, place and date of training, the file reference number of the professional development programme indicated in the List of professional development programmes);

5. delivery address for the certificate;

6. other contact information (telephone number, e-mail address).

(4) Copies of the certificates of completed professional development programmes taken during the term of the valid certificate shall also be enclosed with the application for the renewal of the certificate.

(5) In the case of an application with incomplete information and documents, the central body for public procurement shall request such information to be supplemented.

Content of the certificate and duplicate copy of the certificate  
Article 8
(1) The certificate shall contain at least the following information:

1. class and registration number;

2. the name of the authority issuing the certificate;

3. first name and last name and date of birth of the person to whom the certificate is issued;

4. date and place of issuing of the certificate;

5. start date and end date of validity of the certificate.

(2) In the case of loss or damage to the certificate, the person to whom it was issued may submit a request to the central body for public procurement for issuing a duplicate copy of such certificate. The central body for public procurement shall include in the duplicate copy all the information referred to in paragraph 1 of this Article.

Register of certificates in the field of public procurement  
Article 9
(1) For the purpose of keeping official records of the persons holding a valid certificate, the  central body for public procurement shall maintain a collection of data on the issued and renewed certificates in the form of the Register of certificates in the field of public procurement (hereinafter: Register of certificates).

(2) The register of certificates for every issued or renewed certificate shall contain at least the following:

1. first name and last name, personal identification number, and date of birth of the person to whom the certificate was issued or renewed;

2. classification code, registration number and date of issue or renewal of the certificate;

3. start date and end date of validity of the certificate;

4. place of work of the person to whom the certificate was issued or renewed at the time of its issue or renewal, if known; 
5. the information about the completed Training Programme in the Field of Public Procurement (the competent authority, place and time of the programme), if appropriate;

6. the information about the written examination (place and time of the exam, the number of the maximum points and achieved score), if appropriate;

7. the information about the completed professional development programmes (the competent authority, place and time of the programme, duration in lessons), if appropriate;

(3) The central body for public procurement shall publish on the Public Procurement Portal and update every three months the public extract from the Register of certificates, which contains at least the following information:

1. first name and last name of the persons holding a valid certificate;

2. classification code and registration number of the valid certificate;

3. start and end date of validity of the certificate;

4. place of work of the person holding a valid certificate at the time of its issue or renewal, if known.

(4) For the purpose of conducting appellate proceedings, the Register of certificates shall also be accessible to the State Commission for the Supervision of Public Procurement Procedures.

The issuing and renewing of certificates to the persons employed in the institutions of the public procurement system 
Article 10
(1) By way of derogation from Article 3, paragraph 1 of this Ordinance, the certificate may also be issued to the persons with the minimum of two years of service working on professional jobs in the public procurement system in the central body for public procurement – administrative organisation competent for this area or the State Commission for the Supervision of Public Procurement Procedures.

(2) The certificate shall be issued to the persons referred to in paragraph 1 of this Article based on their application, if it was submitted to the central body for public procurement no later than within a period of one year following the termination of their employment in the central body for public procurement – administrative organisation competent for this area or the State Commission for the Supervision of Public Procurement Procedures, provided that the certificate has not already been issued to such a person pursuant to other provisions of this Ordinance.

(3) By way of derogation from Article 3, paragraph 2 of this Ordinance, the certificate may also be renewed to the persons with the minimum of two years of service working on professional jobs in the public procurement system in the central body for public procurement – administrative organisation competent for this area or the State Commission for the Supervision of Public Procurement Procedures.

(4) The certificate shall be renewed to the persons referred to in paragraph 3 of this Article based on their application, if it was submitted to the central body for public procurement no later than by the date of expiry of the valid certificate, and no later than within a period of one year after the termination of their employment in the central body for public procurement – administrative organisation competent for this area or the State Commission for the Supervision of Public Procurement Procedures.

(5) In accordance with this Article, the provisions of Article 6 of this Ordinance shall apply, as appropriate, to the issue and renewal of certificates.

PART 3 
specialist training programme in the field of public procurement  
Specialist training programme in the field of public procurement  
Article 11
Specialist training programme in the field of public procurement (hereinafter: specialist programme) is the laid down programme which consists of two parts:

1. the Training Programme in the Field of Public Procurement (hereinafter: Training Programme);

2. the written examination.

Training Programme in the Field of Public Procurement  
Article 12
(1) The Training Programme is a programme in the duration of 50 lessons delivered in accordance with the curriculum set out in the Annex to this Ordinance.

(2) The Training Programme may be implemented by the following authorities responsible for the programme (hereinafter: authorities responsible for the programme):

1. the authorised bodies referred to in paragraph 3 of this Article;

2. the central state administration body competent for civil service relations;

3. the central body for public procurement. 

(3) Authorised bodies are legal or natural persons holding the approval of the central body for public procurement to implement the Training Programme referred to in Article 17 of this Ordinance.

(4) The central state administration body competent for civil service relations shall deliver the Training Programme in accordance with special regulations.

Implementation of the Training Programme  
Article 13
(1) Classes (lectures, exercises) within the framework of the Training Programme may be delivered by professionals referred to in Article 15 of this Ordinance.

(2) The maximum number of attendees of the particular Programme is 50.

(3) The authorities responsible for the programme shall issue a certificate of attendance of the Training Programme to the persons who attended at least 75% of the set duration.

(4) The certificate of attendance of the Training Programme shall contain at least the following information:

1. the name of the authority responsible for the programme and its file reference number in the Register of authorities responsible for the programme;

2. first name and last name, and date of birth of attendee of the Training Programme;

3. start date and end date of the Training Programme;

4. duration of the Training Programme (number of lessons);

5. date of issuing the certificate of attendance;

6. first name, last name and signature of the responsible person and stamp of the authority responsible for the Programme.

Requirements for implementing the Training Programme  
Article 14
The central body for public procurement shall grant the approval to implement the Training Programme to the applicant that:

1. employs or in some other way engages professionals to deliver the curriculum;

2. has access to, or has the possibility of access to the premises appropriate for delivering the curriculum;

3. has available teaching aid necessary to deliver the curriculum.

Professionals 
Article 15
(1) The professionals referred to in Article 14 of this Ordinance are the following:

1. trainers in the public procurement system, or
2. the persons who have at least two years of experience in the preparation and implementation of public procurement procedures, or
3. the persons who are holders of a valid certificate in the field of public procurement and who have at least one year of experience in the preparation and implementation of public procurement procedures.

(2) Professionals are also experts in a certain field included in the curriculum, and who have completed an undergraduate or graduate university programme or integrated undergraduate or graduate university programme or specialist professional graduate programme, and who:

1. have published at least two articles in a certain field that is included in the curriculum, or
2. have participated as lecturers in at least two professional consultations, conferences, seminars, workshops and similar, in a certain field that is included in the curriculum.

Application for issuing the approval to implement the Training Programme    
Article 16
(1) The interested legal or natural persons shall submit the application for issuing the approval to implement the Training Programme in writing to the central body for public procurement.

(2) The application for issuing the approval shall contain:

1. information about the applicant – appellation/first name and last name, personal identification number (if appropriate), address, telephone number, e-mail address, first name and last name of the responsible person, website, information about the contact persons;

2. the résumés of professionals who will deliver the curriculum showing that the requirements from Article 15 of this Ordinance have been fulfilled;

3. an elaboration of the method of implementation of the Training Programme in the Field of Public Procurement in accordance with the curriculum specified in the Annex to this Ordinance, which includes the timetable of individual lectures and the names of the professionals who will deliver the respective lectures;

4. statement of ownership, planned lease or the right to use the premises where the Training Programme in the Field of Public Procurement will be implemented in accordance with the curriculum;

5. the set administrative fee.

Approval for implementation of the Training Programme  
Article 17
(1) The approval to implement the Training Programme is issued for a period of three years.

(2) The central body for public procurement shall adopt a decision on the approval referred to in paragraph 1 of this Article.

(3) The authorised body shall submit to the central body for public procurement within a period of 15 days all changes and/or supplements to the information based on which the approval was issued.

(4) In the event referred to in paragraph 3 of this Article, the central body for public procurement shall establish the effect of changes to the information on the issued approval and adopt a new decision, where appropriate.

(5) An appeal against the decision referred to in this Article shall not be allowed, but an administrative dispute may be initiated instead.  
(6) The authorised bodies holding a valid approval to implement the Training Programme may submit an application for issuing the new approval no earlier than six months before the expiry of the valid approval. In this case, the start date of validity of the new approval shall be determined by the end date of the valid approval, provided that that the application was submitted before the expiry of the valid approval. 
The Register of the authorities responsible for the programme 
Article 18
(1) The central body for public procurement shall keep the Register of authorities responsible for the programme, which contains the information on all authorities responsible for the programme.

(2) The Register of authorities responsible for the programme shall contain at least the following information for each particular authority:

1. the file reference number of the authority responsible for the programme;

2. classification code and registration number of the decision on the approval, date of issuing the approval;

3. the name of the authority responsible for the programme;

4. personal identification number of the authority responsible for the programme, if appropriate;

5. address, telephone number and e-mail address;

6. the website of the authority responsible for the programme;

7. first name and last name and duties of the responsible person of the authority responsible for the programme.

(3) The information referred to in paragraph 2, items 2, 3, 5 and 7 of this Article shall be kept for authorised bodies only.

(4) The central body for public procurement shall publish the extract from the Register of authorities responsible for the programme on the Public Procurement Portal.

Written examination
Article 19
(1) The written examination shall be conducted by the central body for public procurement.

(2) Any person holding the certificate of completed Training Programme may take the written examination.
(3) The application for written examination shall be submitted using the form which shall be published by the central body for public procurement on the Public Procurement Portal, and which contains at least the following information:

1. first name and last name, personal identification number, date of birth of the applicant;

2. place of work of the applicant;

3. contact information (telephone number, e-mail address).

4. the name of the authority responsible for the programme that issued the certificate of attendance of the Training Programme in the Field of Public Procurement.

5. delivery address for the certificate.

(4) All information relating to the written examination procedure (place and time of the exam, method of application, application form, relevant regulations and literature) shall be published by the central body for public procurement on the Public Procurement Portal.

(5) If the written examination is conducted outside of the premises of the central body for public procurement, the organisation costs shall be covered by the authority responsible for the programme, including accommodation costs for officials from the central body for public procurement conducting the examination.
Grading of the written examination   
Article 20
(1) The success of the person taking the written examination shall be marked with the grade of either “pass” or “fail”.

(2) The person has successfully completed the written examination if he or she has achieved the score of at least 70% of the points.
Minutes of the written examination and publication of the results 
Article 21
(1) The central body for public procurement shall keep the minutes of the written examination, which must contain:

1. the information about the persons taking the examination (first name and last name, personal identification number, date of birth);

2. date of the exam;

3. the maximum number of points;

4. the achieved point score for each person taking the examination;

5. first name and last name and signature of the officials from the central body for public procurement who conducted the examination.

(2) The results of the conducted written examination shall be published by the central body for public procurement on the Public Procurement Portal within a period of 15 days from the date of the exam.

PART 3  
regular professional development   
Regular professional development   
Article 22
(1) Regular professional development means supplementing and improving the knowledge and skills in the field of public procurement through attendance of professional development programmes.

(2) Regular professional development is deemed attendance of professional development programmes in the overall duration of no less than 32 lessons over a period of three years from the start date of the valid certificate.

(3) Professional development programmes may be attended by the persons holding a valid certificate in the field of public procurement.

Regular professional development for the persons delivering classes     
 Article 23
(1) By way of derogation from Article 22, paragraph 2 of this Ordinance, regular professional development shall also be deemed delivery of classes within the framework of the Training Programme and/or professional development programmes set out in this Ordinance.

(2) Based on the delivery of classes within the Training Programme and/or professional development programmes specified in this Ordinance, the professionals may achieve the maximum of 24 lessons of regular professional development.

(3) The persons undergoing regular professional development and in accordance with paragraph 1 of this Article, in the application referred to in Article 7 of this Ordinance they must list the information about delivering classes within the Training Programme and/or professional development programmes specified in this Ordinance (the file reference number of the programme, name of the authority responsible for the programme, date and place of lessons, the number of completed lessons and themes of the lectures/exercises). When processing the received applications, the central body for public procurement shall compare the provided information with the information which the authorities responsible for the programme submitted in the reports in accordance with Article 31, paragraph 4 of this Ordinance; in the case of discrepancies between such data, the information in the report by the authority responsible for the programme shall be considered to be authentic.

Professional development programmes  
Article 24
(1) Professional development programmes shall be implemented as half-day (4 lessons), one-day (8 lessons) or two-day (16 lessons) programmes in the form of lectures and/or workshops.

(2) The content of professional development programmes relates to various aspects in the field of public procurement, but it must be connected to one of the themes listed in the content of the curriculum in the Annex to this Ordinance.

(3) Professional development programmes may be implemented by the authorities responsible for the programme.

(4) To deliver the particular professional development programmes, authorised bodies must get approval from the central body for public procurement.

(5) The central state administration body competent for civil service relations shall pass a timetable for professional development programmes within the scope of preparation of the annual curriculum in their competence in accordance with special regulations, in cooperation with the central body for public procurement.

(6) The central body for public procurement shall implement professional development programmes in accordance with the demands of the public procurement system independently or in cooperation with the occupational associations and other legal and natural persons with whom it concludes a cooperation agreement, in accordance with the conditions stipulated in the agreement.

Implementation of professional development programmes   
Article 25
(1) Classes (lectures, exercises) as part of the professional development programme may be delivered by the professionals referred to in Article 15 of this Ordinance.

(2) The maximum number of attendees of each particular two-day professional development programme (16 lessons) is 50, while for other professional development programmes the maximum number of attendees is not limited.

(3) The authority responsible for the programme shall issue to every attendee of the professional development programme a certificate of attendance of the professional development programme, which shall contain at least the following information:

1. the name of the authority responsible for the programme and its file reference number in the Register of authorities responsible for the programme;

2. the title of the professional development programme and its file reference number in the List of professional development programmes;

4. date and place of delivery of the professional development programme and its duration in lessons;

5. first name and last name, date of birth of attendee of the professional development programme.

Application for the approval to implement the professional development programme
Article 26
(1) Authorised bodies shall submit the application for the approval to implement each particular professional development programme to the central body for public procurement no later than 60 days before the planned delivery of the professional training programme. 
(2) An authorised body may submit a consolidated application for the approval to implement several planned professional development programmes.

(3) The application for the approval shall be submitted to the central body for public procurement by e-mail to the e-mail address posted on the Public Procurement Portal, by postal mail or fax. The application for each particular professional development programme shall contain at least the following information:

1. the name of the authorised body and its file reference number in the Register of authorities responsible for the programme;

2. the title of the planned professional development programme and its connection to the theme/themes in the curriculum in the Annex to this Ordinance;

3. the planned date, place and duration of the programme;

4. the list of professionals who will deliver the programme and, if such list has not already been submitted as part of the application in Article 16 of this Ordinance or the application for the previously delivered professional development programmes, résumés of such professionals showing that they comply with the requirements in Article 15 of this Ordinance;

5. the planned number of attendees of the programme.

(4) In the case of receipt of the application with incomplete information and documents, the central body for public procurement shall request the information in the application to be supplemented. 
Approval of the professional development programme 
Article 27
(1) If all requirements for the implementation of a particular professional development programme are fulfilled, the central body for public procurement shall submit to the authorised body the approval for its implementation no later than within a period of 15 days from the date of receipt of the completed application referred to in Article 26 of this Ordinance.

(2) The approval referred to in paragraph 1 of this Article is not an administrative act and is submitted to the authorised body by e-mail.

(3) The authorised body shall immediately notify the central body for public procurement about all subsequent changes to the information based on which it was granted the approval to implement the professional development programme.

(4) Subsequent changes to the information relating to the particular professional development programme are possible solely if they do not affect the fulfilment of the requirements for its implementation set out in this Ordinance.

List of professional development programmes  
Article 28
(1) The central body for public procurement shall keep the List of professional development programmes on the Public Procurement Portal containing the information about all approved professional development programmes the attendance of which results in regular professional development.

(2) Each professional development programme shall be assigned a file reference number by the central body for public procurement.

(3) If all the conditions set out in this Ordinance for implementing professional development programmes are fulfilled, the information about the professional development programmes shall be published in the List of professional development programmes no later than 30 days before the planned start of their implementation and contains the following:

1. the name and file reference number of the authority responsible for the programme implementing the professional development programme;

2. the title of the professional development programme;

3. the file reference number of the professional development programme;

4. the planned date and place of delivery and duration of the professional development programme;

5. the website of the authority responsible for the programme.

(4) In the event that the authority responsible for the programme submits changes to the information about the planned professional development programme after its publication in the List of professional development programmes, all changes shall be indicated in the List.

Cancelling the professional development programme  
Article 29
(1) If, because of an insufficient number of registered attendees or for other reasons, the authority responsible for the programme is not able to deliver the planned professional development programme indicated in the List of professional development programmes, it shall immediately notify thereof the central body for public procurement.

(2) In the case referred to in paragraph 1 of this Article, the central body for public procurement shall enter the reference of the received notification from the authority responsible for the programme cancelling the professional development programme in the List of professional development programmes.

Revoking the approval for professional development programmes 
Article 30
(1) If the central body for public procurement establishes that changes to the information about the particular professional development programme reported by the authority responsible for the programme, or of which it learned in another way, result in noncompliance with the conditions for its implementation, the central body for public procurement shall revoke the approval to implement such a professional development programme.

(2) In the event of cancelling a particular professional development programme, the authority responsible for the programme shall be accountable to the already registered attendees.

PART 4
obligations of the AUTHORITIES RESPONSIBLE FOR THE PROGRAMME and supervision of their work   
Obligations of the authority responsible for the programme
Article 31
(1) The authority responsible for the programme shall:

1. implement the Training Programme in accordance with the set timetable and the curriculum in the Annex to this Ordinance;

2. establish personal information of the person attending the Training Programme required for issuing the certificate of attendance of the Training Programme and report to the central body for public procurement;

3. keep the record of  attendance of the persons attending the Training Programme;

4. issue the certificate of attendance of the Training Programme to the persons complying with the conditions in Article 13, paragraph 3 of this Ordinance.

(2) The authority responsible for the programme implementing professional development programmes shall:

1. implement professional development programmes in accordance with the provisions of this Ordinance;

2. establish personal information about the person attending the professional development programme required for issuing the certificate of attendance of the professional development programme and report to the central body for public procurement;

3. keep the record of attendance of the persons attending professional development programmes;

4. issue to attendees the certificate of attendance of the professional development programme.

(3) Authorities responsible for the programme shall collect the personal information about attendees set out in this Ordinance for the purpose of issuing the certificates of attendance of the Training Programme and professional development programme, and reporting to the central body for public procurement, and they shall not use such information for other purposes without the consent of attendees.

(4) Authorities responsible for the programme shall submit to the central body for public procurement the report on the implementation of each particular Training Programme and professional development programme within a period of 30 days from the end date in the form published on the Public Procurement Portal.

(5) Within a period of 30 days from the receipt of the decision on approval referred to in Article 17, paragraph 2 of this Ordinance, authorised bodies shall publish on the website at least the following information about the issued approval and implementation of the Training Programme:

1. the class and registration number of the issued decision and its validity;

2. the file reference number in the Register of authorities responsible for the programme;

3. the information in the résumés of all professionals delivering the curriculum related to compliance with the requirements in Article 15 of this Ordinance.

(6) The authorised body shall update the information on the website according to all subsequent changes in accordance with Article 17 of this Ordinance.

(7) Authorised bodies shall publish on the website detailed information about the approved professional development programmes after they are included in the List of professional development programmes, including the information about the method application.

Supervision of the work of authorised bodies and revoking the approval   
Article 32
(1) Supervision of the implementation of this Ordinance in the part performed by authorised bodies shall be carried out by the central body for public procurement.

(2) If serious irregularities in the implementation of the Training Programme or professional development programme are established, the central body for public procurement shall immediately pass a decision revoking the approval of the authority responsible for the programme.  
(3) For the purpose of this Article, serious irregularities are:

1. issuing the certificate of attendance of the Training Programme or the certificate of attendance of the professional development programme to the persons who have not fulfilled the requirements set out in this Ordinance;

2. preventing the authority competent for the public procurement system to carry out supervision.  
(4) If it establishes other irregularities in the implementation of the “Training Programme” or the professional development programme, the central body for public procurement shall set an appropriate period for the authority responsible for the programme to eliminate these irregularities.

(5) If the authority responsible for the programme fails to eliminate the established irregularities in the given period, the central body for public procurement shall pass a decision revoking its approval.

6) The authority responsible for the programme whose approval has been revoked may resubmit its application for approval not earlier than 12 months from the date of the decision revoking the original approval.

7) A new approval shall not be issued to the authorities responsible for the programme whose approval has been revoked twice.

8) An appeal against the decision referred to in this Article shall not be allowed, but an administrative dispute may be initiated instead. 
PART 5 

Implementation of other TRAINING PROGRAMMEs IN THE FIELD OF PUBLIC PROCUREMENT
Training the trainers in the field of public procurement  
Article 33
(1) The central body for public procurement shall implement the training of trainers in the field of public procurement aimed at training the attendees for the professional and quality implementation of the Training Programme in the Field of Public Procurement.

(2) The training of trainers in the field of public procurement may be attended solely by the persons holding a valid certificate in the field of public procurement who have at least one year of experience in the preparation and implementation of public procurement procedures or the preparation of tenders in public procurement procedures.

(3) The content, methodology, spatial and technical requirements and the timetable for the training of trainers shall be defined by the central body for public procurement in accordance with the demands of the public procurement system. 
(4) The central body for public procurement may implement the training of trainers in the field of public procurement in cooperation with occupational associations and other legal and natural persons with whom it can conclude a cooperation agreement.

(5) The central body for public procurement may implement the training of trainers in the field of public procurement as part of the relevant international programmes and projects, and the European Union programmes and projects. By way of derogation from paragraph 2 of this Article, the training of trainers in the field of public procurement implemented as part of such programmes and projects may also be attended by the persons who are not holders of the valid certificate in the field of public procurement, but who meet the criteria set out in the programme or project.

(6) The central body for public procurement shall issue the relevant certificate to the persons who completed the training of trainers in the field of public procurement.

(7) The certificate referred to in paragraph 6 of this Article shall also be issued upon request to the persons who were issued, under special regulations, the certificate of completed programme “Training the Trainers – General Course” by the central state administration body responsible for civil service relations, provided that they participated as lecturers in at least five Training Programmes organised by the central body for public procurement or that they delivered at least 20 lessons as part of the Training Programme organised by the authority responsible for the programme. 
(8) The central body for public procurement shall publish the list of trainers in the field of public procurement on the Public Procurement Portal.

Other training programmes   
Article 34

(1) The central body for public procurement shall also implement other specialised training programmes in the field of public procurement and issue the relevant certificates to the attendants.

(2) The target groups, content and timetable of the programmes referred to in paragraph 1 of this Article shall be established by the central body for public procurement in accordance with the demands of the public procurement system.

(3) The central body for public procurement may implement the training programmes referred to in paragraph 1 of this Article in cooperation with the central state administration body competent for civil service relations, occupational associations and other legal and natural persons with whom it can conclude a cooperation agreement.

(4) The central body for public procurement may implement the training programmes referred to in paragraph 1 of this Article as part of various international programmes and projects, and European Union programmes and projects.

PART 6
transitional and final provisions  
Article 35
(1) The approval to implement the “Training Programme in the Field of Public Procurement” issued pursuant to Article 9 of the Regulation on the format, methods and conditions of training in the public procurement system (Official Gazette 43/09) shall be considered to be the approval referred to in Article 16, paragraph 1 of this Ordinance.

(2) Authorised bodies holding a valid approval issued pursuant to the Regulation on the format, methods and conditions of training in the public procurement system (Official Gazette 43/09) shall, after the entry into force of this Ordinance and no later than 30 days before the implementation of the first Training Programme, submit by electronic means to the central body for public procurement an elaboration of the method of implementation of the Training Programme referred to in Article 16, paragraph 2, item 3 of this Ordinance, coordinated with the curriculum listed in the Annex to this Ordinance, and supply all the information specified in Article 16, paragraph 2 which has not been submitted as part of the application for issuing a valid approval.

(3) Authorised bodies holding a valid approval issued pursuant to the Regulation on the format, methods and conditions of training in the public procurement system (Official Gazette 43/09) shall, within a period of 30 days from the entry into force of this Ordinance, supplement the information published on the website in accordance with Article 31, paragraph 5 of this Ordinance.

Article 36
(1) The certificates of completed specialist training programme in the field of public procurement in accordance with Article 4, paragraph 1 of the Regulation on the format, methods and conditions of training in the public procurement system (Official Gazette 43/09) shall be considered to be the certificates within the meaning of Article 2 of this Ordinance, where the start date of validity of the certificate is considered to be the date of entry into force of this Ordinance.

(2) The certificates of completed programme for civil servants entitled “Public Procurement”, in the duration of 104 lessons, in accordance with the Regulation on the format, methods and conditions of training in the public procurement system (Official Gazette 54/2008), shall be considered to be the certificates within the meaning of Article 2 of this Ordinance, where the start date of validity of the certificate is considered to be the date of entry into force of this Ordinance.

(3) The certificate referred to in Article 10, paragraph 1 of this Ordinance may be issued, at their request, to the persons whose employment in the central body for public procurement – administrative organisation competent for this area or the State Commission for the Supervision of Public Procurement Procedures terminated at the maximum of three years before the entry into force of this Ordinance, provided that they submit the application for issuing the certificate within a period of six months form the date of entry into force of this Ordinance.

(4) At their request, the central body for public procurement shall issue the certificate within the meaning of Article 2 of this Ordinance to the persons who have completed the programme under the “Project for the training of employees in the public procurement system”, in the duration of 80 lessons, based on the CARDS 2002 Twinning Project “Strengthening the Public Procurement System in the Republic of Croatia”, provided that:
1. they have not already been issued the certificate of completed specialist training programme in the field of public procurement pursuant to the Regulation on the format, methods and conditions of training in the public procurement system (Official Gazette 43/09), and
2. they submit the application/request for the issue of the certificate within a period of six months from the date of entry into force of this Ordinance.

(5) The certificate of completed specialist programme for trainers in the public procurement system issued pursuant to Article 15 of the Regulation on the format, methods and conditions of training in the public procurement system (Official Gazette 43/09) shall be deemed to be the certificate within the meaning of Article 33, paragraph 6 of this Ordinance.

(6) At their request, the central body for public procurement shall issue the certificate referred to in Article 33, paragraph 6 of this Ordinance to the persons who have completed the programme under the “Project for the training of employees in the public procurement system”, in the duration of 80 lessons, based on the CARDS 2002 Twinning Project “Strengthening the Public Procurement System in the Republic of Croatia”, provided that:

1. they have not already been issued the certificate of completed specialist training of trainers programme in the public procurement system pursuant to the Regulation on the format, methods and conditions of training in the public procurement system (Official Gazette 43/09), and 
2. they submit the application/request for the issue of the certificate within a period of six months from the date of entry into force of this Ordinance.

(7) The certificates of completed other Training Programmes in the Field of Public Procurement issued by the central body for public procurement in accordance with Article 16, paragraph 1 of the Regulation on the format, methods and conditions of training in the public procurement system (Official Gazette 43/09) shall be deemed to be the certificates within the meaning of Article 34, paragraph 1 of this Ordinance.

Article 37
This Ordinance shall enter into force on the day of its publication in the Official Gazette.   
Class: 011-01/12-01/02

Number: 526-15-02/1-12-1

Zagreb, 4 January 2012 
Principal Deputy Prime Minister and Minister  
Radimir Čačić, m.p.

ANNEX
Curriculum for the “TRAINING PROGRAMME IN THE FIELD OF PUBLIC PROCUREMENT” 

(1) The curriculum of the “Training Programme in the Field of Public Procurement” (hereinafter: curriculum) is designed in the form of lectures and exercises so as to impart knowledge to the attendees through practical examples, exercises etc. aimed at developing the skills related to the field of public procurement, primarily to the preparation and implementation of public procurement procedures. 
(2) The curriculum is established in the duration of 50 lessons, where the lesson is considered to be a class (lecture) lasting 45 minutes. The minimum of 30% of the content envisaged in the curriculum must be in the form of exercises, case studies, examples from practice and similar.

(3) The central body for public procurement shall publish a list of relevant regulations of the Republic of Croatia, the European Union acquis, and teaching materials (handbooks, other reference literature and standardised presentations) on the Public Procurement Portal.

(4) The following content has been established for the curriculum:

1. The legislative and institutional framework of the public procurement system in the Republic of Croatia and the European Union
2. Public procurement principles  
3. Entities bound by the Public Procurement Act  
4. Exclusions from the application of the Public Procurement Act  
5. Planning in the public procurement system (procurement plan and subject-matter of procurement) – a demonstration using practical examples    
6. Public procurement procedures and methods – a demonstration using practical examples   

− Commencement and selection of a public procurement procedure
− Open procedure   
− Restricted procedure   
− Negotiated procedure with prior publication of the contract notice 
− Negotiated procedure without prior publication of the contract notice
− Competitive dialogue 
− Design contest
 − Framework agreement   
− Electronic auction
− Qualification system
− Public service contracts referred to in Annex II B to the Public Procurement Act 
7. Publication and statistical reports in public procurement – a demonstration using practical examples    
8. Tender documents – a demonstration using practical examples   
− Form and content 
− Technical specifications 
− Contract award criteria  
9. Suitability of economic operators – a demonstration using practical examples  
− Exclusion of economic operators from participation in a public procurement procedure 
− Conditions and proof of suitability 
10. Tender – a demonstration using practical examples 
− Form and content 
− Receipt and opening 
− Examination, evaluation and rejection of tenders 
11. Contract award decision and the cancellation decision, standstill period – a demonstration using practical examples  
12. Legal protection in the public procurement system – a demonstration using practical examples  
13. Introduction to concessions and public private partnerships 
14. Sustainable public procurement (general procurement management, organisation of public procurement in the contracting authority/entity, green procurement)

15. Prevention of corruption and ethics in the public procurement system   
16. Practice of implementing a public procurement procedure – in the minimum duration of 4 lessons  


